MyHuuunansHoe GloaxeTHOe AOWKONbHOE O6pa3oBaTenbHOe yupexaeHue —
aetckum cag Ne100
620041, r.EkatepuHbypr, yn. Ypanbckas, 48A ten/dakc: (343)341-63-60, e-mail: kgarden100@mail.ru

DN: cn=Banynckux Hatanba BacunbesHa,
o=MyHuLMnanbHoe bloaxeTHOE
JAowKonbHoe obpa3oBaTeNibHOe
yupexgeHue - getckmm cag Ne100,
email=kgarden100@mail.ru, c=RU

_YTBEPXAJIAIO:

aJMHHHCTpaTopa aBToMaTH3upoBaHHOM cucTeMbl AUC «O6pa3oBanne»

1. O6umue monoxeHHs.

- Ha pgomxHOCTh agMHHHUCTpaTopa aBTOMaTH3WpoBaHHOU cuctemsl AMC
«O0bpa3oBanuey Ha3zHadaeTcs JUIO, sBisromeecs pabotHukoM HOY, umeromee
CpenHe-CIelMalbHOe 00pa3oBaHWe W OOJIQJarollero OMBITOM paboTel Ha
IepPCOHATFHOM KOMIBIOTEPE.

- Hasnauenme Ha nmomkHOcTh ammuHHcTpatopa AMC «O6pazoBanue» u
ocBOOOXIeHNE OT He& IPOU3BOAUTHCS MPUKA30M 3aBeAYIOIIEro 00pa3oBaTeIbHOTO
YUpEeKICHUS.

2. PyHKIMOHAJIbHbIC 00A3AHHOCTH:

- OCYWIECTBISIET U3y4eHHEe CTPYKTypbl H coAep)KaHds 0a3bl JaHHBIX,
peamzoBanHoit AUC «O6pazoBanue»;

-0CyIIeCTBIISIET OOMEH JaHHBIMU Mex Iy 6a30ii JaHHEIX, pean3oBaHHO#M B AVIC
«Ob6pa3oBaHue» M pPacHpPOCTPaHEHHBIMH MpOrpaMMaMé IJisi PeHaKTHPOBaHUS
anekTpoHHBIX Tabmun (MS Excel? Cald m nmp.) B Bume uMmoprta/sKcmopTa
CIUCOYHBIX CBEIEHUH;

- OCYIIECTBIISIET HEOOXOAMMBbIE MEPOIPHUATHS 10 MOAAEPKAHUIO O0a3bl JaHHBIX B
aKTyaJbHOM COCTOSIHAU (CBOEBPEMEHHO BHOCHUT H3MEHEHHS U KOPPEKTHBBHI B
nH(opMaIluio, cosepkallyrocs B 6a3ze qaHHEBIX ),

- OCYIIECTBJISET MOATBEPKICHNE TaHHBIX;

- OCYILIECTBISIET HEOOXOAUMYIO MUHUMAJIBHYIO HACTPOUKY U TOTOBUT OTYETHBIE
neyaTHele (OpMBI B paMKaX CBOMX MOJHOMOYMH B 0a3e JaHHBIX, pealn30BaHHOH B
ANC «ObpazoBanuey;

- OCYIIECTBIISIET MEPONPHUATHS 1O OOECHeYeHHI0 TMPEeeMCTBEHHOCTH W
COXpaHHOCTH HHGpoOpManuu B MHYOPMAIMOHHON 0Oa3e, BKIIOYas: periiaMeHTHBIE
paboThl, mepeBo] 0a3bl JaHHBIX Ha CIEAYIOMNNA yueOHBIN TO;



- OCYILECTBIIAET PYKOBOJCTBO, INIAHUPOBAHHUE, OPraHU3aIMIO, PETYIUPOBaHUE U
KOHTPONh BBINONHEHHS paboT MO0 BHeOPEHMI0O M HcHonb3oBaHuio AWC
«ObpazoBaHuey;

- HecéT OTBETCTBEHHOCTh 34 CBOJHYIO OTYETHOCTh K3 0a3bl JaHHBIX IS
npencTaBieHdss B 0a3e [JaHHBIX MYyHHIHMNAILHOIO OpraHa yIpaBlICHHS
obpa3zoBaHus;

- paspabaThIBaeT HOPMAaTHBHBIE JOKYMEHTHI, OOECIEYHBAOIINe BHEAPEHUE U
ucmnonb3oBaane AMC «O6paszoBanue» B OEATENBHOCTH 00pa3soBaTEIbHOTO
YUPEKICHUS. '

3. TpeGoBannusi, npeabsiBisiembie kK agmuaucTpaTtopy AUC «O6pa3oBanue».

- Birageer HWKT-KOMIIETEHTHOCTBIO M  HOBBIMH HH(I)opMauHOHHLIMI/I
TEXHOJIOTUSIMU;

- BlIaJleeT yMEHMAMH ¥ HaBbikamu paboTel B AMIC «O6pazoBanuey;

- BIaJeeT YMEHHWAMH H HaBBIKAMH DabOTHI C NPUKIANHBIMH OQUCHBIMH
naketamu (Microsoft Office, Open office.org); -

- 3HaeT 3akoH P® «O6 06pa3oBaHUN», HOPMATUBHBIE JOKYMEHTEI II0 BOIIpOCaM
nHpopManuu oOpa3oBaHMUs;

- 3HaeT CHCTEMY OpraHM3anuu obpasoBarenbHOro npouecca B JI0Y;

- 3HAaeT INPHHIHUILI CHCTEMATH3allMd METOAWYECKMX M HH(GOPMAIHOHHBIX
MaTepuaos; |

- 3HAET OCHOBHI TPYAOBOI0 3aKOHOAATEIILCTBA;

- 3HaeT NpaBWia OXpaHbl TPyAa W TEXHWKH IIOXKapHOH O0e30IacHOCTH,
CaHUTApHO-TUTHEHHYECKHE HOPMBI PabOTHI C KOMIIBIOTEPHOM TEXHUKOM.
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