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AOJTXHOCTHA.fl TTHCTP

aAMrrHrrcrparopa aBToMarrr3rrpoBaHHofi cncreMbr AIIC ( BAHHE>)

1. O6urue rroJrolneHrrfl.

Ha AoDKHocrb aAMrrHlrcrparopa aBToMaru3r,rpoBaHHofi cucreMbr AI4C

<O6pa:oaaHrre)) Ha3Haqaercr Jurqo, rBJrf,rorqeect padorHrrKoM AOy, I4MercIqee

cpeAHe-cneqlranbHoe o6pa:oeauue u o6r4Aarorr1ero olbrroM pa6orbr Ha

nepcoHturbHoM KoMrrbroTepe.

- HagHaqeHrre Ha AoDKHocrb aAMlrHrrcrparopa AVIC <O6pasoeaHne)) u

ocno6oxAeHve or He€ [por,r3BoAvrrbcfl. rrprrKa3oM 3aBeAyroqero o6p€BoBareJrbHoro

yqpexqeHur.

2. (DynrcqnoHaJrbHbre o6qsaHHocru:

- ocyqecrBJrf,er u3yqeHne crpyKTypbr Lr coAeplKaHrrr 6asH AaHHbrx,

pe €Lrrr3oB arrHoft AVIC < O6pason aHlr e> ;

-ocyulecrBJr.f,er o6uen AaHHbrMrr MexAy 6asofrAaHHbrx, peiurLr3oBannoft s AI4C

<O6pasonaHr{e) u pacnpocrpaHdntrrrura nporpaMMaMn Anfl peAaKTrrpoBaHut

oJleKrpoHHbrx ra6nuq (MS Excel? Cald u Ap.) B BrlAe urvruopra/oKcnopra

clucorrHbrx cBeAeHLru ;

- ocyqecrBJr.f,er neo6xoAnMbre MeponpvflTr4fl. rro rroAAep)rcaHuro 6agrr AaHHbrx B

aKTy€urbHoM cocrorHr{r,r (cnoeapelaeHno BHocLrr I43MeHeHlt.f, }t KoppeKTr4Bbr B

un Q oprr,r aquro, coAepx(arqyrccs s 6a3e 4aunux) ;

- ocyqecrBJrrer noATBepxAeHue AaHHbrx;

- ocyqecrBJurer neo6xoAnMyro MLrHlrM€LJrbHyrc uacrpofiry n roroBrrr orq€rHrre

rrer{arubre Qoprvru B paMK€x cBolrx rroJrHoMo.rnft g 6a":e Aannbrx, pe€L[EgoeaHHofi n

AI{C <O6paronaHue));

- ocyqecrBJrrer MeponpuflTvrs. ro o6ecue.reHrrro [peeMcrBeHHocrl4 kr

coxpaHHocru unr$opMaqu[ n r,rn$opMarlrdoHHofi 6ase, BKrrcq€rs: pernaMeHTHbre

i"fA'qf'd;F;
ffieffi.@

?e-
paooTbr, [epeBoA oa3br AarrHbrx Ha cneAyroquu yqeoHbr]I foA;



I{CIIOJIb3OBAHUE AI4C

yqpel(AeHr4tr.

- ocyqecTBJrseT pyKoBoAcTBo, rrJraHrrpoB aHLr e, opf aHI43aIIuro, perynupoBaEkle Lr

KoHTponb BbrroJrHeHufl pa6or ilo BHeApeHnro vr tlcrIoJIb3oBaHLIro AWC

<O6pasoaaHue);

- nec€r orBercrBeHHocrb 3a cBoAHyro or.r€rHocrr is 6agH AaHHbIX lnfl
rrpeAcraBlrenvrfl. B 6a:e AaHHbrx MyHLIIInil€LIIbHoro opraHa yrIpaBneHLI{

OOpa3OBaHl/tt;

- paspa6aruBaer HopMaruBHbre AoKyMeHTbr, o6ecueqnBalorlue BHeApeHne LI

<O6pasoaaHrle) B AetrenbHocrll o6pa:onareJrbHoro

3. Tpe6oBaurrfl, rrpeAbflBJrfleMbre K aAMrlHrrcrparopy AI{C <<O6pasoBanrle>>.

ZKT-rovrIIeTeHTHocTbIo u HoB6IMI4 IanfiopvraIILIoHHbIMI4

- BnaAeer yMeHuflMu rI HaBbIKaMLI pa6oru s AI'IC <O6pa":oeaHlle));

- BnaAeer yMeHLrrMr4 n HaBbrKaMr4 pa6oruI c [pnKnaAHbIMLt o@ncnuuz

rraKeraMrr (Microsoft Office, Open office.org);
- 3Haer 3aKoH PO (06 o6pasoeaHvrvt>>) HopMarr{BHbIe AoKyMeHThI rlo BorlpocaM

nn S opvraq uu o6p azoBannfl;

- 3Haer cucreMy opraHLI3aIInn o6pa:oBareJrbHoro npoqecca B AOY;
- 3Haer nplrHrlrrnbr cr{creMaru3arluu MeroALIqecKLIX u un$opuaq}IoHHbrx

MaTepnaJroB;

- 3Haer ocHoBbI TpyAoBofo 3aKoHoAareJlbcrBa;

- 3HaeT rrpaBzna oxpaHbr TpyAa n TexHuKr{ [oxapHofi 6esouacHocTll,

caHlrrapHo-rurueH[qecKne HopMbr pa6oru c KoMrlblorepnofi rextruroft .
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